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Development Officer
Salary Range: £28,695 - £37,394
Fixed term: 3 years in the first instance

The Fitzwilliam Museum is seeking a Development Officer at an exciting time in its history.  The Museum has recently embarked upon a strategic initiative to transform its Development capacity as it prepares to celebrate its 200th Anniversary in 2016 and launch a major capital campaign.
The Fitzwilliam Museum is globally renowned. Founded in 1816, it is the principal museum of the University of Cambridge and has an international reputation for excellence in research, exhibitions, education and public engagement. It houses over half a million works of art and welcomes over 450,000 visitors per year. 

In this fulfilling and challenging post, you will report to the Museum’s Director of Development and assist in developing  and implementing the Museum’s fundraising strategy.  Supporting the Director of Development, you will develop existing relationships and build new ones with corporate sponsors, charitable trusts and individual donors from prospect identification, through to stewardship. This includes relationships with the Marlay Group (the Museum’s patrons) and the Friends of the Fitzwilliam.  
To be considered, you will possess the necessary skills and experience to implement all aspects of the fundraising strategy as set out by the Director of Development including best practice in prospect research, proposal writing, event planning, solicitation meetings, and stewardship.   You will be able to provide examples of your ability to establish and maintain effective working relationships with corporate sponsors, individual donors, volunteers and stakeholders, staff, supporter groups and members of the public.  You will also develop effective relationships with CUDAR and College Development Offices as appropriate
You will have excellent communication, organisational and project management skills, creative ability and a high level of attention to detail as well as financial accounting skills.  Tact and diplomacy at all times and demonstrate an understanding of protocol and sensitivity to cultural diversity issues. You should be able to work independently and flexibly as a member of a small team and have excellent IT skills including MS Office and a CRM system.
Some flexibility in working hours will be required, as the post holder will attend events in the evening or at weekends. 

Offers of employment will be conditional upon the satisfactory outcome of a Security check. Whether an outcome is satisfactory will be determined by the University.
To submit an application for this vacancy, please click on the link in the ‘Apply online’ button on the advert published on the University’s Job Opportunities pages http://www.jobs.cam.ac.uk/. This will route you to the University’s Web Recruitment System, where you will need to register an account (if you have not already) and log in before completing the online application form. 

Any queries should be directed to recruitment@fitzmuseum.cam.ac.uk or Tel: 01223 764840.

Closing date for applications: 
Midnight 19 May 2015

Interview date:  



12 June 2015  

 The University welcomes diversity and is committed to equality of opportunity.

The University has a responsibility to ensure that all employees are eligible to live and work in the UK
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