[image: image1.jpg]@ SHARE Museums East

a network of know how




SHARE Museums East Museum Development 2015/16:

Effective Forward Planning development grants scheme

Grant Application Form
Before completing this form please read the accompanying guidance document Effective Forward Planning: Information for Museums.
The deadline for submission is 5pm Friday 20th November 2015. Please note we cannot accept any application after this date. 
1. APPLICANT DETAILS
	 Museum name 


	Museum Accreditation number:


	Museum address: 



	Contact details of the person leading on this activity:

	Name and role: 


	Telephone:
	
	Email: 
	


	Have you or any of your colleagues recently attended a SHARE Forward Planning Seminar?         Tick one only:

	◻  Yes
	◻  No

	If yes, please tell us who they were. If no, please explain your reasons for not attending.




2. YOUR ACTIVITY
	Title of grant activity: 



	Date(s) of activity: 


	From:
	To be delivered by:


	What activities and/or resources will this grant support you to deliver? 

	Output
	Date delivered by

	
	

	
	

	
	

	
	

	
	


	Please tell us how this activity will support your museum in preparing and developing effective forward planning (150- 300 words)


	


	Describe the reasons and need for this activity(150-300 words)

	


	What impact do you hope this activity will have on your museum? (150-300 words)

	


	What measures will you use to assess the success of your activity? (150-300 words)

	


3. COST BREAKDOWN
	Please indicate the amount of funding you are applying for (maximum award is £1000)

	Amount
	


	Itemised expenditure

	Description
	Amount

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Total costs  
	£


	Other Funding:  please detail any other contribution (in kind support and cash) the museum will have available for this activity

	


Your application must be supported by the following documents where appropriate: 

· Draft brief for consultancy support
· Evidence for expected costs e.g. quotations, estimates, price lists for equipment 

You may provide additional documents if they are relevant. Please list them here and attach to the application.

4. SUPPORT FOR YOUR ACTIVITY 

	Please provide a brief statement of support from one person from your museum at a senior level eg Chair or Director.   

	Senior museum representative eg Chair or Director

	Name and position: 

	Contact details (telephone and email):

	Supporting Statement (max 150 words):

	

	Signature (or supporting email confirmation):



	You may also wish to consider including an optional supporting statement from your Museum Mentor (if applicable).


	Museum Mentor (if applicable)


	Name and job title/role:

	Contact details (telephone and email):

	Supporting Statement (max 150 words):



	Signature (or supporting email confirmation):




Please return your application and supporting documents by 5pm on Friday 20th November 2015 by e-mail to: sharemuseumseast@norfolk.gov.uk or by post to
Effective Forward Planning Grants, SHARE Museums East, Shirehall, Market Avenue, Norwich, NR1 3JQ
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